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(¢iHaHCOBOro ynpaBJiHHSA
Jepra4viBcbKoi paioHHOI Aep:kaBHOI agMiHicTpanil

1. 3aranpHi mOIOXEHHS

1. Ii TlpaBwia BHM3HAYAIOTH 3arajbHi IMOJOXKEHHS IIOAO BHYTPIIHBOTO
ciyx60Boro posnopsnky ¢iHaHcoBoro ympaeiiHHA JlepradiBcekoi  paifoHHOI
Iep)KaBHOI aIMiHICTpallii, pexuM poOoTH, yMOBH mepeOyBaHHS [OepKaBHOTO B
(GiHaHCOBOMY ymNpaBIiHHI paliOHHOI JepxaBHOI aaMiHicTpauii Ta 3abe3redeHHs
palliOHATBHOTO BUKOPUCTAHHS poOOYOro Yacy.

2. CmyxOoBa nucuuiuliHa B (iHAHCOBOMY YINpaBIiHHI PalOHHOI Jep:KaBHOI
aIMIHICTpallii I'PYHTYE€TbCS Ha 3acagax CYMIIIHHOTO Ta Mpo(deciifHOro BHKOHAHHS
NEep)KaBHUM CIIy>)kOOBIIEM CBOiX OOOB'SI3KiB, CTBOPEHHS HAJEXHHUX YMOB IS
epekTUBHOI pobOTH, iX MaTepiaIbHO-TEXHIYHOrO 3a0e3ledYeHHs, 3a0XOYeHHS 3a
pe3yspTaTaMu poOOTH.

3. IlpaBuiia BHyTpIIIHBOTO CIyk00BOr0 po3MOpsIKY B (hiHAHCOBOMY YIpaBJIiHHI
paliOHHOI  JepXaBHOI  aAMIHICTpallii 3aTBEPIPKYIOTbCS  3arajlbHUMH  300paMu
(KoHQepeHIi€l0) ep)KaBHUX CIyXOOBLIB (iHAHCOBOTO yNpaBIiHHA paiflOHHOT
JepXaBHOI aIMiHICTpallil 3a TOJaHHSIM HadaJbHUKa (iHAHCOBOTO YIPAaBIiHHS
palloHHOI Jep)kaBHOI aAMiHIicTpamii 1 NPOQCIiIKOBOrO KOMITETY MEPBHHHOI
npodCriIKOBOI OpraHizaiii Ha OCHOBI THIIOBHX MpPaBHIL.

4. IlpaBuna BHYTpILIIHBOIO CIIy>KO0BOro po3mopsaKy (iHaHCOBOTO YIpaBIIiHHS
palloHHOI JepXaBHOI anMiHIiCTpalii MJOBOAATHECS OO BioMa BCIX JAepKaBHHX
CIyXOOBIIiB, $Ki MpalfoOTs B (IHAHCOBOMY YIpaBIiHHI pPaldOHHOI Jep)KaBHOT
aZMiHICTpaIii, i miamuc.

II. 3aranbpHi npaBuIa €THYHOI MOBEAIHKY B ()iHAHCOBOMY YIIPaBIIiHHI
palloHHO1 Iep>kaBHOI aIMiHicTpallil '

1. lep>xaBHi ciry>k00BLIi MOBUHHI JOTPUMYBaTHCh BUMOT' €THYHOI ITOBEIiHKH.
2. JlepxaBHi ciyx00BILi y CBOili poOOTi MOBHHHI JOTPUMYBATHCh MPHHIIMIIIB
npodeciiHOCTI, MPUHIUIIOBOCTI Ta NOOPO3UYINBOCTI, A0ATH MPO CBOKO MpodeciiHy
9eCTb 1 TIHICTb. '
3. JlepxaBHi city>k00BIIi TOBUHHI YHHKATH HELIEH3YPHOI JIEKCUKH, HE IOIMyCKaTH
MiJBUILIEHO] 1HTOHAIT MiJ Yac CHiIKyBaHHS. HenmpuiycTUMHMHU € MPOSBU 3BEPXHOCTI,
3HEBA)XJIMBOT'O CTABJIEHHS JIO KOJIET Ta IPOMAJIsH.
4. JlepxaBHi Cay0OBLI i Yac BHUKOHAHHS CBOIX I10CAJ0BHUX OOOB’SI3KiB
TIOBUHHI JOTPHUMYBATHUCS B3a€MOIIOBArd, MIJIOBOTO CTHIIIO CIIUIKYBaHHs, BHSBISTH
IPUHLUIIOBICTS i BUTPUMKY.



III. PoGoumii 4ac i gac BiAMOYMHKY JeP)KaBHOTO CIIyXKOOBLs

1. TpuBanicTh po6OYOro yacy nepaBHOTO CIIyKOOBIS cTaHOBUTH 40 roauH Ha
TUXKJICHb.

2. B ¢dinaHCcOBOMY YNpaBIiHHIi BCTaHOBIIOETHCS I SATHAECHHHN pOGOUMi
THXIEHb 13 TPUBAJIICTIO POOOTH 110 THSX: MOHEALIOK, BIBTOPOK, CEpea, YeTBep - 110
8 ronuH 15 XBUNUH, I’ ATHALSA - 7 TOAMH; BUXiaHI AHI - cy6oTa 1 HeIis.

TpuBanicTs nepepBu Ans BiAMOYHHKY i XapHyBaHHs CTaHOBHTE 45 XBWIHH.
Ilepepsa He BKIIOYaeThCSI B poboumii uac, i Jep)KaBHUI CJIy)K60BeHI> MOJXe
BUKOPHCTOBYBATH ii Ha CBii poscyn. Ha meii yac BiH Moxe Bimayuarucs 3 micus
poboTu. :

Binnosizno o firodoro pexxuMy po6otTH  (BiHAHCOBOTO  yIpPaBIIiHHS
BCTaHOBJIFOETHCS TAKHM TPYIOBUN PO3MOPSAIOK:

M0YaTOK POOOTH 3 8 TOJMHHU — MPOTATOM THIKHS;

nepepBa Ha 0614 3 12 roaunau 1o 12 ronuau 45 XBHIHH — IIPOTATOM THOKHS

KiHelb po6OYOro MHS B MOHEAIOK, BiBTOPOK, cepelly Ta dYeTBep -
0 17 ropuHi, y n'stHUIIO — 0 15 roauni 45 XBUIHH.

3. HanepenonHi cBATKOBUX Ta HepOGOYMX JHIB TPHBANICT pobodoro nHs
CKOPOYYETHCS Ha OHY FOIMHY. :

4. IlpauiBHuKaM 3a0OpOHSETHCSA BiIBOTIKATH IEPKABHOTO CIyk0O0BIIS  BiJ
BHUKOHAHHS MOT0 IMOCag0BUX 000B’ I3KIB.

5. O6nik po6odoro uyacy B (iHAHCOBOMY YIpaBIiHHI 3IiHCHIOETHCS y
BIMOBIIHOMY 3KypHam o6JiKy po6odoro uacy/rabeni pobodoro wacy (maini -
XKypHa).

6. Buxin nmepxaBHOro Cciy>x00BISI 3a Mexi aIIMlHICTpaTI/IBHOI OyxiBm y
poboumit yac 3i ciry)GOBHX NMUTaHB BinOYBa€ThCS 3 Bimoma HOro Oe3nocepeTHBEOTO -
KepiBHHKA.

IV. Ilopsgox moBimomieHHs AP KaBHUM CIIy>OOBILIEM ITPO CBOIO BiICYTHICTH

1. lepxaBHHIi CiTy>KO0BELb MOBIIOMIISIE CBOIO Oe3nocepeTHHOr0 KepiBHUKA
IIPO CBOIO BII[CYTHICTB Ha po0OOTi y MUCBMOBI# Gopmi, 3acobamu €JIEKTPOHHOTO YU
TeNe(h)OHHOTO 3B 513Ky ab0 HIIMM JOCTYITHUM CIIOCOGOM.

2. V pasi HemoTpuMaHHS ZlepXKaBHIM CIly’)k00BIIEM BHUMOT IMyHKTY 1 1bOro
poznmy CKJIala€TbCsl aKkT MpO BiACYTHICTh AEP)KaBHOIO CIy»kKOOBLS Ha pobouomy
MicIIi.

3. V pa3i HeHagaHHA JEPXKaBHUM CIIYOOBIIEM JT0OKA3iB MOBAXHOCTI l’IpI/I‘II/IHI/I
CBO€I BIJICYyTHOCTI Ha poGOTi BiH ITOBHHEH MOJATH MUCHMOBI MOSCHEHHS Ha iM’s
HavaJlbHUKa (DiHAHCOBOTO YNPaBIiHHS MIOAO IIPUYHMH CBOET BIJICYTHOCTI.

V. IlepebyBanHs nep:xaBHOTO CIyX60BLs B hiHAHCOBOMY yIIpaBIiHHi
Y BUXIiJIHI, CBSTKOBI, HepoOoui JH Ta micis 3aKiHIeHHs po6o4oro yacy

1. Jlns BUKOHAHHS HEBINKIaZHHX 3aBNAHb NEPXKABHHI CIyKGOBENb MOXKe
3aIy4aTHCh 10 POOOTH MOHAL YCTaHOBIIEHY TPUBANICTH POGOYOro JHS 33 HAKA3OM
HaqaJlbHUKa (DiHAHCOBOIO YNPABMIiHHS, IPO LIO MOBiJOMISETHCS MPODCIIIKOBUIA
KOMITET HepBHHHOI NpoQCHiNKoBoi OpraHizaii, B TOMy YKCIi y BHXIi/IHi, CBITKOBI,
HEepoOoYi JHI, a TAKOX y HiYHMH 4ac 3 KOMIeEHcalieo 3a pobOTy BiAMOBiAHO 10
3aKOHOJ1aBCTBa.
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Tpusanicte po60TH NOHAA yCTaHOBJIEHY TPHBAIICTH POOOYOTO IHS, 8 TAKOK Y
BUXIiJIHI, CBATKOBI Ta HepoOodi OHi, y HIYHHM Yac U1 KOXHOIO JEP)KABHOIO
CIIy)kOOBIISI HE IOBHHHA NEpPEBHIIYBAaTH YOTHPHU TOJWHM IIPOTATOM ABOX JHIB
nocninsk i 120 roguH Ha pik.

2. HavaneHukoMm (iHAaHCOBOTO YNIpAaBIiHHS, 3a MOTPeOH, MOXe 3alydaTd
JEp)KaBHUX CIIyKOOBLIB (DiHAHCOBOTO YOpPaBIiHHS OO 4YepryBaHHS IIiCJIs
3aKiH4eHHs po60Yoro IHs, Y BUXi/IHi, CBATKOBI i HepoOoUi IHi.

YeprysanHs nep)KaBHOTO CIy>XOOBI Iicisl 3aKiHYeHHS pobOYOro mHs, y
BHXIiIHI, CBATKOBi i HepoOoui mHI 3IiMCHIOETBCA 3rigHO 3 TpadikoM, SKHUi
3aTBEPIKYEThCS HAYaJlbHUKOM (PiHAHCOBOTO YIPaBIiHHSA 3a ITOTOMKEHHSIM 3
PO CIIIKOBAM KOMITETOM ITEPBUHHOI PO(DCIIIKOBOI OpraHi3aiii.

3.V rpadiky 4epryBaHHs 3a3Ha4arOThCS: 3aBIAHHS, iK€ NOTpebye BUKOHAHHS,
BiNOBINANbHUN [epKaBHHUN CIy)k6oBellb, HOro mocama, Micile, gara Ta CTPOK
YepryBaHHS.

4. 'V pasi 3ally4eHHs 70 YepryBaHHs micyis 3aKiH4eHHS pobodoro aHs, y
BUXIi/IHi, CBATKOBI i Hepo6OYi [HI JEPKABHOTO CITYXOOBI, SIKOTO HE BKJIIOYEHO 70
rpadika, HaCTyHmHOro po6oYoro AHs ICIs 4YepryBaHHs BimoBimHa iHbOpMALis
TIO/IA€ThCS HAYANBHUKY ()iHAHCOBOTO YNPABIIHHS IJIs1 BHECEHHS B YCTAHOBICHOMY
TMOPSIIKY BiJNOBITHUX 3MiH JI0 Takoro rpadika.

5. Y pasi 3amydeHHs [epXKaBHOTO CIy’kGOBIS 10 POGOTH IIOHAL YCTaHOBJICHY
TpHBaJIICTB pobodoro aHs B (iHAHCOBOMY yNpaBIiHHI 3amPOBAIKYETHCS
migcymMoBaHuil 06IiK poGoyoro yacy 3 THM, mo6 TPHBATICTH po6OUOro yacy 3a
00JIiKOBHI NEPiojl He TIepeBHIIyBalla HOPMH TPUBAIOCTI POGOTOro qacy.

3a poboTy B 3a3HayeHi aHI (4acw) J€P)KaBHUM CIIY>KOOBIIIM HaIaeThCs
TPOIIOBa KOMIICHCALiSl Y PO3Mipi Ta MOPSAKY, BU3HAYEHOMY 3aKOHOIABCTBOM IIPO
npaio, abo MpoTIAroM Micsils HAJarOThCS BiAMOBiHI MHI BIATIOYMHKY 3a 3asBaMU
JI€PXKAaBHUX CITyKOOBIIiB.

6. 3abopoHseTbcs 3amydaTH 10 pOGOTH TOHAJ YCTAHOBICHY TpI/IBaJ'IlCTB
poboyoro mHI, a TaKOX y BUXIJHI, CBATKOBI Ta Hepo0GOdi NHi, y HiYHHI dYac
BariTHUX JKiHOK i JKiHOK, SIKi MarOTh AiTell BiKoM 0 TphOX POKiB. JKiHKH, sIKi MaIOTh
aited BikoMm Bix 3 no 14 pokis a6o auTHHY-iHBamina, MOXYTb 3aydaTHCS 0
HaJlypOYHHX POOIT JMIlIe 3a iX 3rof00. 3amydeHHs HBANINIB 10 HATyPOYHHX POGIT
MOJKIIMBE JIMIIE 33 iX 3rOJOK 1 3a YMOBH, IO L€ HE CyNEepPeYUTh MEIHYHUM
PEKOMEHIaIlisIM.

VI. TIopsinok noseneHHs 0 BijoMa AepKaBHOTO CITyKGOBIS HOPMATHBHO-
TNIPaBOBHX aKTiB, HaKa3iB, JOPY4YeHb Ta PO3IOPAIKEHb 3i CITy)KOOBHUX [IUTaHb

1. HopmaTuBHO-TpaBOBi aKTH, HakasW, HOpPYYEHHs, PO3MOPSUKEHHS 3i
CIy>kOOBUX TIHTaHb OBOMATHCA A0 BimoMma JE€PXKABHUX CIYyKOOBIIB IIIIXOM
O3HaHOMIICHHSI y ManepoBili abo eNeKTpOHHiH (GopMmi 3 MiATBEpIKEHHSM TaKoro
O3HaNOMJICHHS.

HlI[TBGp,I[)I(eHHHM MOXe CIIyTyBaTd IiAIKC JEpXKaBHOTO CiyxG6oBus (y ToMy
YMCII SIK BilNOBiNATBHOrO BUKOHABLS) Ha MOKYMEHTi, y >KypHaumi peecTparii
JOKYMEHTIB ab0 BiIIOBiIHUMN €NIeKTPOHHHIH nupOoBU MiANHUC, KU MiATBEPIKYE
O3HAWOMIICHHS 3 TIEBHUM CJIyKOOBUM ZIOKyMEHTOM B €JIEKTPOHHIU (opmi.

2. HopmatuBHO-TIpaBOBi aKTH, SIKi MiAsraoTs odilliifHOMy OIPHIIIOIHEHHIO,
JIOBOJIATECSL 10 BifIOMa JIEPXKABHOTO CIIY)KOOBLS LIIAXOM IX ONPHIIOJHEHHS B
O(iUiHHAX NPYKOBAaHMX BHUIAHHSX, & TAKOX IIISXOM PO3MILCHHS Ha odimiHuIX



BeO-caliTax OprasiB Jiep)kaBHOI BIaj¥ Ta Ha BIACHOMY CaiTi paifoHHOI JIEp>KaBHOI .
aaAMiHicTparlii.

VII. JlorprimaHHs 3arajbHUX IHCTPYKLi# 3 OXOPOHHM Ipalii
Ta IIPOTUIIOKEKHOI Oe3MeKH

1. Hauanenuk ¢iHaHCOBOTO yrpaBiiHHS 30608’ sI3aHU 3a0e3neunTy GesrneyHi
YMOBH TIpaLli, HAJIEKHUH CTaH 3aC00iB MPOTHIIOKEKHOT Ge3MeKu, caHiTapii i ririeHu
nparii. '

[HCTpyKTyBaHHS 3 OXOpPOHHM TMpali Ta MNPOTHUIOXKEKHOI Oe3MeKu Mae
3[IACHIOBaTH 0c06a, Ha SIKy HayalbHUKOM (iHAHCOBOrO YIPABIIHHS MOKJIANEHi
BiAMOBiHI QyHKIIT B hiHAHCOBOMY ympaBliHH.

2. [lepxaBHuil crmyx60Belb IOBHHEH [OTPUMYBATHCh IIPABHI TEXHIKH
Oesnexu, BAPOOHKMYOT caHiTapii i ririeHy mpari, IPOTHIIOKEKHOT Ge3MeKH.

3. YMoBu mpani Ha poGoYOMy Miclli, CTaH 3aco6iB KOJEKTHBHOIO Ta
IHIMBIyaNbHOTO 3aXMCTy, IO BUKOPHCTOBYIOTHCS JAEPIKABHHM ciyx0oBIeM, a
TaKOXX CaHiTapHO-MOOYTOBI yMOBM MOBMHHI BiIMOBIZaTH BHMOTaM HOPMAaTHBHO-
NPaBOBHX aKTiB 3 OXOPOHH Ipalli.

4. 3a cTaH MOXeXHOI Ge3MeKu Ta JOTPHMAaHHS IHCTPYKIIilf 3 OXOPOHH mpalli B
¢inancoBoMy ympaBiiHHI BifmOBiZAaE HaYATHHMK ¢GiHaHCOBOrO ympaBiiHHA Ta
BM3HA4Y€Ha HUM BiJNOBiJalbHa 0c00a, Ha AKY HOK/IAIEHO TaKuil 060B’ I30K.

VIIL [Mopsinox npuitHSTTS Ta nepenadi Qi0BOACTBA (cnipaB) i MaiiHa
JEPXKaBHUM CITy)KOOBIIEM

1. JlepxaBHuii ciyx60Bes 3060B’s13aHMiA 0 3BUIBHEHHS 3 MOCagd 4YH
[epeBEICHHS Ha iHIIY TI0ca/ly MepeNaTH CIpaBHy i JOBipeHe y 3B’S3Ky 3 BUKOHAHHSIM
MOCaJOBUX O0OB’S3KiB MailHO yNOBHOBaXKeHili HAYAIBHHKOM (binarcoBoOro
YIpaBJIiHHS 0c0o6i. YoBHOBaXkeHa 0coba 30608’ s3aHa NPUIHATH CIIPaBU 1 MaliHO.

2. @axT nepenaui crpas i MaitHa 3aCBIJUY€ETHCS AKTOM, SKHH CKIIAJaeThCs y
ZIBOX TPUMIDHMKAaX 1 MiJNHCYEThCS YIIOBHOBAXEHOK 0COOOI0 ¢binarcoBoro
YUPaBIiHHA, BiNOBINAILHOIO 0COGO0 3 ITUTaHb YIPaBIIHHSA TEPCOHAJIOM
(biHaHCOBOTO yNPaBITiHHSI Ta AeP)KABHUM CIIY>KOGOBLEM, KU 3BITBHIETHCSL.

OnuH [NpUMIpHMK aKTa BHIAETBCS —JepKaBHOMY CIIy)KOOBIIfO,  SIKUH
3BUIBHSIETBCS UM MEPEBOJUTBCS Ha iHIMY T0CAAY, {HILMN IPUMIPHUK JOJTy4a€ThCs
110 0c000BOT CIIpaBU LBOTO JEPKABHOTO CITy>kOOBII.

IX. Ilpukitinesi mojgoxxeHHs

1. HenoTpumaHHsT BUMOT NpaBHII BHYTPIiIIHBOTO CIIy’60OBOIO PO3HOPSAKY €
MiICTAaBOKO /IS NPHUTSTHEHHS JEp)KaBHOTO CIIyXKGOBLS 10 BIIIOBINAJBHOCTI y
NOPSIIKY, Iepe16aueHOMY YHHHUM 3aKOHOIaBCTBOM.

2. Iutanns, noB’s3aHi i3 3aCTOCYBaHHAM MPaBUI BHYTPIIIHBOTO CITyX00BOr0O
PO3MOPSAAKY, BUPIIIYIOTECS HAYaIBHUKOM ()iHAHCOBOTO YIPaBIiHHSA, a y BUIIAIKax,
nepefdaYCHNX YMHHMM 3aKOHOZJABCTBOM, - CIILUIBHO aG0 33 3rO0K0 3
MPOQCIIIKOBUM KOMITETOM IIEPBHHHOT IPOMCIILIKOBOT oprasizaiii.

Hawanbuuk Binginy Gyxrantepcbkoro o6y
Ta (piHAHCOBO-TOCIIOAAPCHKOTO 3a0e3MeYeHHs




